GUTHRIE PUBLIC SCHOOLS

802 East Vilas, Guthrie, Oklahoma 73044 FAX 405.282.5967 www.guthrieps.net
VENDOR APPLICATION FORM

PURCHASING USE ONLY
VENDOR NO:

DATE ISSUED:

NEW___ RENEWAL

COMPANY/INDIVIDUAL INFORMATION

Company/Individual Name

Address - City/State/ZIP Code

Telephone Number

Fax Number

| Email Address

| Federal Tax ID or Social Security No.

Type of Business/Products Sold

REMIT TO INFORMATION

Name of Contact Person

Address - City/State/Zip Code

| Telephone Number

Fax Number

Email address

DO YOU ACCEPT PURCHASE ORDERS?

YES OR NO

ITIS A VIOLATION OF OKLAHOMA STATE LAW TO PROVIDE ANY GOODS(S) AND/OR SERVICE(S) PRIOR TO
THE ISSUANCE OF A PURCHASE ORDER OR WITHOUT A VALID PURCHASE ORDER.

l,

being the authorized agent have read the forgoing statement and

hereby acknowledge the Vendor’s responsibility to adhere to the District’s policy. | further attest that the information
provided on this application is true to the best of my knowledge.

- Printed Name

Title

Signature

Date




Form W-@ Request for Taxpayer f;;zg::' g’o':gt
Rev. Decemb - - . . .
Dopartment ot e Treasury Identification Number and Certification send to the IRS.

Intemal Revenue Service

1 Name (as shown on your incoma tax retum). Name is required on this line; do not leave this fine blank.

2 Business name/disregarded entity name, if dit{erent from above

D Individual/sole propristor or
single-member LLC

the tax classification of the singla-member owner.
D Other (see instructions) >

3 Check appropriate box for federal tax classification; check only one of the following seven boxes:
(3 ccomporation  [[] S Corporation [] Partnership

D Uimited liability company. Enter the tax classification (C=C corporation, S=S carporation, P=partnership) »
Note. For a single-member LLC that Is disregarded, do not check LLC; chack the appropriate box in the line above for

4 Exemptions (codes apply only to
certaln entitles, nol individuals; see
instructions on page 3):

Exempt payee codo (if any)
Exemption from FATCA reporting

code (if any)
{Applies 1o sccounts mantsined outside the U.S )

D TrusVestate

5 Address (number, street, and apt. or suite no.)

Requester's name and address (optional)

6 City, state, and ZIP code

Print or type
See Specific Instructions on page 2.

7 List account number(s) here (optional)

Taxpayer Identification Number {TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avaid
backup withholding. For individuals, this is generally your social security number (SSN). Howaever, for a
resident alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a

TiN on page 3.

Note. If the account is in more than ona name, see the instructions for line 1 and the chart on page 4 for

guidelines on whose number to enter.

Social security number

or
Employer identification number

]

Certification

L 1.
Under penalties of perjury, | certify that;

1. The number shown on this form is my correct taxpayer identification number {or | am waiting for a number to be issued to me); and

2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenus
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no lenger subject to backup withholding; and
3. lam a U.S, citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
bacause you have failed to report all interest and dividends on your tax retum. For real estate transactions, item 2 does not apply. For mortgage
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the

instructions on page 3.

Sign Signature of
Here U.S. person >

Date >

General Instructions

Sectlion references are to the Internal Revenue Code unless otherwise noted.

Future developments. Informalion about developments affecting Form W-8 (such
as legistation enacted after we release it) is at www.irs.gov/fws.

Purpose of Form

An individua! or entity (Form W.9 requester) who Is required to file an information
return with the IRS must obtain your correct taxpayer identification number (TIN)
which may be your social security number (SSN), individual taxpayer identiiication
number (ITIN), adoption laxpayer identification numbaer (ATIN), or employer
identification number (EIN), to report on an information relum the amount paid to
you, or other amount reportable on an information retum, Examples of Information
raturns include, but are not limited to, the following:

* Form 1099-INT (interest earned or paid)
+ Form 1099-DIV {dividends, including those from stocks or mutua! funds)
* Form 1098-MISC (various types of i prizes, or gross p ds)

* Form 1099-B (stock or mutual fund sales and certain other transactions by
brokers)

* Form 1099-S {proceeds from real estate transactions)
* Form 1099-K {merchant card and third party network transactions)

* Form 1098 (home mortgage interest), 1098-E (student loan Interest), 1098-T
(tuition)
¢ Form 10389-C {(canceled debt)
» Form 1098-A (acquisition or abandonment of secured property)

Use Form W-8 only If you are a U.S. person (including a resident alien), to
provide your correct TIN.

If you do not retum Form W-3 to the requester with a TN, you might be subject
to backup withholding. See What is backup withholding? on page 2.

By signing the filled-out form, you:

1. Certify that the TIN you are giving is correct (or you are waiting for a number
to be issued),

2. Certify that you are not subject to backup withholding, or

3. Clalm exemption from backup withholding if you are a U.S. exempt payeo. if
applicable, you are also certifying that as a U.S. person, your allocable share of

any partnership income from a U.S. trade or husingss is not subieﬁt to the
withholding tax on foreign p * share of effectively and

4, Certify that FATCA code(s) entered on this form (if any) indicating that you are
exempt from the FATCA reporting, is corvect. See What is FATCA reporting? on
page 2 for further information.

Cat. No. 10231X

Form W=9 (Rev. 12-2014)
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Form W-9 (Rev. 12-2014)

Page 3

Line 2

If you have a business name, trade name, DBA name, or disregarded entily name.
you may enter it on ling 2.

Line 3
Check the appropriate box in fine 3 for the U.S. federal tax ctassification of the
person whose name Is entered on line 1. Check only one box in line 3.

Limited Liabllity Company {LLC). If the name on line 1is an LLG treated as a
partnership for U.S. federal tax purposes, check the "Limited Liability Company™
box and enter “P" in the space provided. If the LLC has {iled Form 8832 or 2553 to
ba taxed as a corporation, check the “Limited Uiability Company” box and in the
space provided enter “C" for C corporation or “S” for S corporation. If it is a
single-member LLC that is a disregarded entity, do not check the “Limited Liability
Company™ box: instead check tha first box in line 3 *Individual/sole propriator or
singlo-maomber LLC."

Line 4, Exemptions

It you aro exempt from backup withho!ding and/or FATCA reporting, enter in tho
appropriate space in line 4 any code(s) that may apply to you.

Exaempt payee code.

* Generally, individuals (including sole proprietors) are not exempt from backup
withholding.

¢ Except as provided below, corporations are exempt from backup withholding
for certain payments, including interest and dividends.

 Corporations are not exemp! from backup withholding for payments made in
setliement of payment card or third party network transaclions.

+ Corporations are not exempt from backup withholding with respect to attomeys'
fees or gross p C ds paid to att ys. and corporations that provide medical or
l;g;l;h h:iasrg services are nol exempt with respect to payments reportable on Form

The following codes Identify payees that are exempt from backup withhalding.
Enter the appropriate code in the space in line 4.

1=—An organization exempt from tax under section 501(a), any [RA, or a
custodial account under section 403(b}(7) if the account satisfies the requirements
of section 401(f)(2)

2—The Uniled States or any of its agencies or instrumentaities

3—A state, the District of Columbia, a U.S. commonwealth or possession, or
any of their political subdivisions or instrumentalities

4—A foreign government or any of its political subdivisions, agencies, or
instrumentalities

5—A corporation

6—A dealar in securities or commodities required to register in the United
States, the District of Columbia, or a U.S. commonweaith or possessicn

7—A futuros commission merchant registered with the Commedily Futures
Trading Commission

8-—A real estate investment trust

9—An entity registered at all timas during the tax year under the Investment
Company Acl of 1940

10—A common trust fund operated by a bank under section 584(a)
11—A financial institution

12—A middleman known in the investment community as a nominee or
custedian

13-A trust exemp! {rom tax under section 664 or described in section 4947

.The following chart shows types of payments that may be exempt from backup
withholding. The chart applies to the exempt payees listed above, 1 through 13.

IF tho payment Isfor. .. THEN the payment is exemptfor...
and dividend pay All exempt payees except
for7
Broker transactions Exempt payees 1 through 4 and 6

through 11 and all C corporations. S
corporations must not enter an exempt
payee code because they are exempt
only for sales of noncovered securities
acquired prior to 2012.

Barter exchange transactions and
patronage dividends

Exempt payees 1 through 4

Payments over $600 required to be

Generally, exempt payees
reported and direct sales over $5,000'

1 through §

Paymenis made in setllement of
payment card or third parly network
transactions

Exempt payees 1 through 4

'See Form 1099-MISC, Miscellaneous Income, and its instructions.

*Howaver, the following payments made to a corporation and reportable on Form
1089-MISC are not exempt from backup withholding: medical and heaith care
payments, attomeys’ fees, gross proceeds paid to an attomey reportable under
section 6045()), and payments for services pald by a federal execulive agency.

Exomption from FATCA reporting cade. The folloving codes identify payees

that are exempt from reporting under FATCA. These codes apply to persons

submitting this form for accounts maintained outside of the United States by
certain foreign financlal institutions. Therefore, if you are only submitting this form
for an account you hold in the United States, you may leave this field blank.

Consult with the person requesting this form if you are uncertain if the financial

institution Is subject to these requirements. A requester may Indicale thal a code is

not required by providing you with a Form W-8 with "Not Appticable” (or any
simitar indication) written or printed an the line {or a FATCA exemption code.

A=—An organization exempt from tax under section 501(a) or any individual
retirement plan as definad In secticnh 7701(a}(37)

B—The United Statas or any of its agencies or instrumentalities

C—A stata, the District of Columbla, a U.S. commonwealth or possession, or
any of their political subdivisions or instrumentalities

D—A corporation the stock of which is regularly traded on one or more
established securities markets, as described in Regulations section
1.1472-1(c){1}()

E—A corporalion that is a member of the same expanded affiliated group as a
corporation described in Regulations section 1.1472-1(c)(1)()

F~A dealer in securities, commodities, or derivativa financial instruments
(including nollonal principa! contracts, futures, forwards, and options) that is
registered as such under the laws of the United States or any state

G—A real estate Investment trust

H-A regulated investment company as defined in section 851 or an entity
registered at all times during the tax year under the (nvestment Company Act of
1940

1—A common trust fund as defined in section 584(a)

J=-A bank as defined in section 581

K—A broker

LA trust exempt from tax under section 664 or described in section 4847(a}(1)
M=—A tax exempt trust under a section 403(b) plan or section 457(g) plan

Nete. You may wish to consult with the financial institution requesting this form to
determine whether the FATCA code and/or exempt payee code should be
completed.

Line5

Enter your addross (| , street, and ap or suite number). This is where
the requester of this Form W-9 will mail your information retums.

Line 6
Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number (TIN)

Entor your TIN in the apprepriate box. if you are a resident afien and you do not
have and are not efigible to get an SSN, your TIN is your [RS individual taxpayer
identification number (TIN). Enter it in the social security number box. If you do not
have an ITIN, see How to get a TIN below.

It you are a sole proprictor and you have an EIN, you may enter either your SSN
or EIN. However, the IRS prefers that you use your SSN.

1f you ara a single-member LLC that is disregarded as an enlity separate trom its
oviner (see Limited Liability Company (LL.C) on this page), enter tho owner's SSN
(or EIN, if the owner has one). Do not enter the disregarded enlily's EIN. if the LLC
is classified as a corporation or partnership, enter the entity’s EIN.

Note. See the chart on page 4 for further clarification of name and TIN
combinations.

How to got a TIN. If you do not have a TIN, apply for one immediately. To apply
for an SSN, get Form $S-5, Application for a Social Security Card, from your local
SSA office or get this form online at www.ssa.gov. You may also get this form by
calling 1-800-772-1213. Use Form W-7, Appfication for IRS Individua! Taxpayer
tdentification Number, 1o apply for an ITIN, or Form SS-4, Application for Employer
{dentification Number, to apply for an EIN. You can apply for an EIN online by
accessing the RS website at www.irs.gov/businesses and clicking on Employer
{dentification Number (EIN) under Starting a Business. You can get Forms W-7 and
SS-4 from the IRS by visiting IRS.gov or by calling 1-860-TAX-FORM
(1-800-829-3676).

If you are asked to complete Form W-9 but do not have a TIN, apply for a TIN
and write “Applied For® in the space for the TIN, sign and date the form, and give it
to tho requester. For interest and dividend payments, and certain payments made
with respect to readily tradable instruments, generally you will have 60 days to get
a TIN and give it to the requester belore you are subject to backup withholding on
payments. The 80-day rule does not apply to other types of payments. You will be
subject to backup withholding on all such payments until you provide your TIN to
the requaster.

Note. Entering “Applied For” means that you have already applied for a TIN or that
you intend to apply {or one saon.

Caution: A disragardad U.S. enlity that has a loreign owner must use the
appropriate Form W-8.
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Part ll. Certification

To establish to the withholding agent that you are a U.S. person, or resident alien,
sign Form W-9, You may be requested to sign by the withholding agent even if
items 1, 4, or § below indicate otherwise,

For a joint account, only the person whose TIN is shown in Part | should sign
{when required). In the case of a disregarded entity, the person Identified on line 1
must sign. Exempt payees, see Exempt payee code earlier.

Signature requirements. Complete the certification as indicated In items 1
through 5 below.

1. Interost, dividond, and barter oxchango accounts opened bofore 1684
and broker accounts consldered active during 1983. You must give your
correct TIN, but you do not hava to sign the certification.

2. Interest, dividend, broker, and barter exchange accounts opened after
1983 and broker accounts considered Inactive during 1983. You must sign the
cgmﬁcat}on or backup withholding will apply. If you are subject to backup
withholding and you are merely providing your correct TIN to the requester, you
must cross out item 2 in the certification before signing the form.

3. Real estate transactions, You must sign the certification. You may cross out
item 2 of the certification.

4. Othor payments. You must give your comrect TIN, but you do not have to sign
the certification unless you have been notitied that you have previously given an
Incorrect TN, “Other payments®” include payments mada in the course of the
requester's trade or business (or rents, royaltles, goods (other than bills for
merchandise), medical and health care services (including payments to
corporations), payments to a nonemployee for services, payments made in
seltlement of payment card and third party network transactions, paymenis to
certaln fishing boat crew members and fish and gross proceeds paid to
attorneys (including payments to corporations).

5. Mortgage interest patd by you, acquisition or abandonment of secured
property, cancellation of dabt, qualifiad tuition pregram payments (under
soactlon 528), IRA, Coverdcll ESA, Archor MSA or HSA contributions or
distributlons, and penston distributions. You must glve yeur correct TIN, but you
do not have to sign the certification.

What Name and Number To Give the Requester

?You must show your individual nama and you may also enter your business or DBA namo on
the “Business name/disregarded entity” name line. You may usa cither your SSN or EIN (f you
havo one), but the IRS encourages you 1o use your SSN.

'I.Ist fisst and circie the name of thoe trust, ostate, or pension trust. (Do not furnish the TIN of the
personal representativa or trustee unless tha legal entity itsalt is not designated intha account
litle.) Also sec Special aules for partnorships on p3goe 2.

*Noto, Grantor also must provide a Form W-9 to trsstoe of trust.

Note. If no name is circled when more than one name is listed, the number will be

censidered to be that of the (irst nama listed.

Secure Your Tax Records from ldentity Theft

Identily theft occurs when scmeone uses your personal information such as your
name, SSN, or other Identifying information, without your permission, to commit
fraud or other crimes. An identity thief may use your SSN to geta job or may filea
tax retum using your SSN to receive a refund.

To reduce your risk:
* Protect your SSN,
« Ensure your employer is protecting your SSN, and
* Be careful when choosing a tax preparer,

I your tax records are atfected by identity theft end you receive a notice {rom
the [RS, respond right away to the name and phone number printed on the RS
notice or letter,

If your tax records are not currently affected by identity theft but you think you
are at risk due to a lost or stelen purse or wallet, questionable credit card aclivily
or credit report, contact the IRS Identity Theft Hotline at 1-800-508-44SD or submit
Form 14039.

For more information, see Publication 4535, Identity Theft Provention and Victim
Assistance.

Victims of identily theft who are experiencing econcmic harm or a system
problem, or are seeking help in resolving tax prcblems that have not been resolved
through normal channels, may be eligible for Taxpayer Advocate Service (TAS)
assistance. You can reach TAS by calling the TAS toll-free case intake line at
1-877-777-4778 or TTY/TDD 1-800-829-4059.

Protect yourself from susplcious emaliis or phishing schemes. Phishing is the
creation and use of emai! and websites designed to mimic legitimate business
emails and websites. The most commton act is sending an email to a user falsely
claiming to be an established legitimate enterprise in an attemp! to scam the user
into surrendering private information that will be used for identity theft,

The IRS does not Initiate contacls with taxpayers via emails. Also, the IRS does
not request personal detailed information through email or ask taxpayers for the
PIN numbers, passwords, or similar secret access information for their credit card,
barnk, or other financial accounts.

If you receive an unsoficited emal claiming to be from the [RS, forward this
message to phishing®@irs.gov. You may also report misuse of the IRS name, logo,
or other IRS property to the Treasury Inspector General for Tax Administration
(TIGTA) at 1-800-366-4484. You can forward suspiclous emalls to the Federal
Trade Commission at: spam@uce.gov or contact them at www.ltc.gov/idthelt or
1-877-IDTHEFT (1-877-438-4338).

Visit IRS.gov to leam more ebout Identity theft and how to reduce your risk.

Privacy Act Notice

Section 6109 of the Intemal Revenue Code requires you to provide your comect
TIN to persons (including federal agencies) who are required to file Information
with the IRS to report interest, dividends, or certain other income paid to

For this type of account: Give name and SSN of:

1. Individual The individual
2. Two or more individuals (joint The actual owner of the account or,

account) it comblned funds, the first

individual on the account’

3. Custedian account of a minor Th

(Uniform Gift to Minors Act) e minor
4. a. The usual revocable savings The grantor-trustee’

gu;; (gra‘?tor is also trustee)

. So-called trust account that is '

not a legal or valid trust under The actual owner

state law
S. Sale proprietorship or disregarded The owner’

entity owned by an individua!
6. Grantor trust filing under Optional | The grantor®

Form 1099 Filing Methed 1 (see

Regulations seclion 1.671-4(b)(2)[)

(A)

For this type of account: Give name and EIN of:

7. Disregarded entity not owned by an | The owner

individual

8. A valid trust, estate, or pension trust Legal entity’

9. Corporation or LLC electing The corporation

corporate status on Formn 8832 or
Form 2553

10. Association, club, retigious, The organization
charitable, educational, or other tax-
exempt organization

11. Partnership or multi-member LLC The partnership

12. A broker or registered nominee The broker or nominee

13. Account with the Department of
Agricuiture in the name of a public
entlity (such as a state or local

The public entity

4 . °’
prison) that receives agricultural
program paymenls

14, Grantor trust filing under the Form
1041 Filing Mathod or the Optional
Form 1089 Filing Mathod 2 (see
‘Rag)gulallons section 1.671-4(b)(2}()

The trust

* List firat and ciccle the namo of the person whoso number you fumish, f only one perscnon a
joint sccount has an SSN, thal porson's number must be funished.

? Circle the minor's namo and fumish the minor's SSN.

you; mortgage interast you pald; the acquisition or abandonment of secured
propenrty; the canceliation of debt; or contributions you made to an IRA, Archer
MSA, or HSA. The person collecting this form uses the information on the form to
file information retums with the IRS, reporting the above information. Rouline uses
of this information include giving it to the Department of Justice for civil and
criminal fitigation and to cities, states, the District of Columbia, and U.S.
commonwealths and possessions for use in administering their laws. The
information also may be disclosed to other countries under a treaty, to federal and
state agencies to enforce clvil and crimina! laws, or to federal law enforcement and
intelligence agencles to combat terrorism. You must provide your TIN whather or
not you are required to file a tax retum. Under section 34086, payers must generally
withhold a p ge of taxable idend, and certain other payments to
a payee who does not give a TIN to the payer. Certain penalties may also apply for
providing false or fraudulent information.




